
Installing Power Query in Excel 2010

CLICK HERE VIEW OUR YOUTUBE VIDEO ON HOW TO 
INSTALL POWER QUERY

First you need to have Microsoft Office 2010 Professional Plus with Software 
Assurance.  If you do not have this then you will need to upgrade to Office 365 
using this link: 

https://products.office.com/en-us/home 

STEP 1: The first step is to check the Excel bit version that you have on your PC. 
To check the bit version, you need to go and open any Excel workbook and go 
to File > Help and on the far right hand side you will see the Version and the bit 
number in brackets, either (32-bit) or (64-bit).  Once you know this, close out of 
Excel completely! 

http://myexcelonline.com/blog/wp-content/uploads/2016/03/excel-2010-file-help-1.png
https://www.youtube.com/watch?v=Afh1nloLrOE
https://products.office.com/en-us/home


STEP 2: You will need to click on the following link and download the Power Query 
add-in from Microsoft’s website: 
 
https://www.microsoft.com/en-us/download/details.aspx?id=39379 
 

 
  

  

https://www.microsoft.com/en-us/download/details.aspx?id=39379
http://myexcelonline.com/blog/wp-content/uploads/2016/03/power-query-link.png


STEP 3: Press the Download button and you will need to select the download bit 
version based on the bit system your Excel 2010 version is running (from Step 1): 
 

 
 
Press the NEXT button… 
 

 
 

…and this will start the download of the add-in installer .msi file installer on your 
browser (if you do not see this, go to your browser’s Downloads folder). 

  

  

http://myexcelonline.com/blog/wp-content/uploads/2016/03/power-query-download-version.png
http://myexcelonline.com/blog/wp-content/uploads/2016/03/next.png


STEP 4: Click on the .msi file to run the installer: 
 

 
  

STEP 5:  This will bring up the Microsoft Power Query for Excel Setup: 
 

 
 
  

http://myexcelonline.com/blog/wp-content/uploads/2016/03/msi.png
http://myexcelonline.com/blog/wp-content/uploads/2016/03/power-query-set-up.png


Click the Next button and accept the terms of the Licence Agreement and 
press Next again: 
 

 
 
You will be asked in which destination folder you want to install Power Query. 
Click Next for the default folder or Change if you want to install it in another 
folder: 
 

 

http://myexcelonline.com/blog/wp-content/uploads/2016/03/licence-agreement.png
http://myexcelonline.com/blog/wp-content/uploads/2016/03/destimation-folder.png


Click Next and select the Install button: 
 

 
 
Click Yes if it asks you if you want to install Power Query on your computer.  The 
install will now begin. 
You will get the following message once your install has been completed 
successfully.  Press Finish! 
 

 

http://myexcelonline.com/blog/wp-content/uploads/2016/03/Install.png
http://myexcelonline.com/blog/wp-content/uploads/2016/03/setup-complete.png


  

STEP 6: Open a blank Excel workbook and on the ribbon menu you should now 
see the Power Query tab: 
 

 
  

STEP 7: If you do not see the Power Query tab you will need to activate this from 
the back end of Excel. 
You will need to go to File > Options > Add-Ins > and at the bottom you will need to 
select the Manage drop down and choose COM Add-ins and hit the Go button: 
 

 

http://myexcelonline.com/blog/wp-content/uploads/2016/03/power-query-ribbon.png
http://myexcelonline.com/blog/wp-content/uploads/2016/03/COM-addins.png


 
This will open the COM Add-Ins dialogue box and you will need to check the box 
for Microsoft Power Query for Excel and press OK. 
 

 
 

You will now see Power Query on your ribbon! 

 

http://myexcelonline.com/blog/wp-content/uploads/2016/03/com-addins-check.png

